
 

 

INTERNAL EMPLOYMENT OPPORTUNITY 

LANDS AND RESOURCES COORDINATOR 

   

POSITION: PERMANENT FULL-TIME 

DEADLINE: JUNE 22, 2026 

WAGE: $25.00/HR.  

 

Eagle Lake First Nation is seeking a Lands and Resources Coordinator to support the Lands and 

Resources Department with lands, resources, environmental, consultation, field activity, and 

community engagement work. 

 

This position helps organize files, projects, meetings, monitoring records, field activities, and 

follow-up items. The Coordinator will work closely with the Lands and Resources Manager, 

Environmental Monitors, Elder Advisor, community members, and external partners to support 

responsible land and resource stewardship. 

 

KEY RESPONSIBILITIES: 

 

The Lands and Resources Coordinator will: 

 

• Support lands, resources, environmental, consultation, and project files. 

• Track deadlines, project timelines, meeting outcomes, and follow-up items. 

• Organize documents, maps, correspondence, reports, photos, field notes, and records. 

• Participate in site visits, field activities, environmental monitoring activities, land-based 

sessions, and community engagement events. 

• Support Environmental Monitors with schedules, field notes, photos, safety information, 

and monitoring records. 

• Prepare materials for meetings, fieldwork, and community engagement activities. 

• Record meeting notes, action items, community concerns, and follow-up items. 

• Report environmental concerns, safety issues, or unusual observations to the Lands and 

Resources Manager. 

• Work respectfully with Elders, community members, staff, leadership, consultants, and 

external partners. 

• Maintain accurate and confidential lands and resources records. 

 

QUALIFICATIONS: 

 

• Post-secondary education or training in lands management, environmental studies, 

natural resources, Indigenous studies, public administration, project coordination, or a 

related field is preferred. 

• A combination of education, training, and relevant experience may be considered. 



 

• Experience working in a First Nation, Indigenous organization, lands department, 

environmental program, or natural resources setting is an asset. 

• Strong organization, communication, and computer skills. 

• Ability to track multiple files, deadlines, meetings, field activities, and follow-up items. 

• Ability to participate respectfully in land-based sessions, Elder-supported activities, 

community engagement events, and outdoor field activities. 

• Understanding of First Nation governance, community values, and cultural protocols is 

an asset. 

• Ability to maintain confidentiality and handle sensitive information appropriately. 

• Willingness to learn about lands, resources, environmental monitoring, consultation, and 

stewardship. 

 

OTHER REQUIREMENTS:  

 

• Valid driver’s license and access to a reliable vehicle may be required. 

• Criminal Record Check may be required. 

• Willingness and ability to travel for site visits, field activities, environmental monitoring 

activities, land-based sessions, community engagement events, and regional meetings. 

• Willingness and ability to work in both office and outdoor settings, including occasional 

exposure to weather conditions. 

• Ability to attend occasional evening or weekend meetings, field activities, land-based 

sessions, or community engagement events as needed. 

 

This position is part of the employer’s Indigenous-specific hiring approach. Preference may 

be given to qualified Indigenous applicants, with priority consideration for registered 

ELFN Band members, where permitted by applicable law.  

 

If you are interested in this position, please drop off or submit your resume including 3 

references to: 

 

Attention: Human Resources Manager 

E-mail: Riza.Klassen@migisi.ca 

P.O. Box 1001 

Migisi Sahgaigan, ON 

P0V 3H0 

Ph: 807-755-5526 x 228 

Fax:807-755-5696 

 

We thank all applicants but only candidates selected for an interview will be contacted. 

 


