INTERNAL EMPLOYMENT OPPORTUNITY
EAGLE LAKE FIRST BINGO PALACE
WEEKEND OPERATIONS SUPERVISOR

Under the direction of Chief and Council, the Eagle Lake Bingo Palace
operations Supervisor will administer and coordinate the services of the Bingo
operations within the First Nation Community of Eagle Lake. The Suervisor will
plan, implement, organize, direct, monitor and manage all aspects of the bingo
operations with a strong and committed focus on financial operations, technical
operations and personnel.

The successful applicant will be required to complete a three month probationary
period and a six month probationary period. Performance evaluations will be
completed on an annual basis.

Duties and Responsibilities

Supervise Floor Workers on a regular basis during Bingo operations.
Ordering of stock and inventory for Bingo

Bank deposits and ensure security of funds transferred.

Update and consult finance department/bookkeeper on a regular daily
basis.

Adhere to Bingo Operations Procedures and update workers regularly of
any changes.

Enforce harassment policy to decrease various forms of abuse and lateral
violence (gossiping) in the workplace.

Enforce Confidentiality Policy.

Ensure all employees are representing Eagle Lake Bingo Palace in a
professional, positive manner i.e; respectful, courteous, professional.
Arrange training for all employees i.e; customer service, hospitality,
etiquette, team building, etc.

Analyze/evaluate program effectiveness.

Resolve disputes, conflicts, complaints in a professional manner and
ensure positive outcomes.

Ensure customer satisfaction.

Further develop employee job descriptions and enforce personnel/
operational policies and health safety practices.

Consult with Finance Assistant, Chief and Council on a regular basis.
Record and reconcile all monies associated with the Bingo Palace
Document employee progress and disciplinary actions.

Responsible for counting admission booklets, extra strips and specials for
inventory purposes.

Organize and monitor all progressive pots, i.e; Shooniyaa, Toonie and G-
Ball.

Enforce cleaning schedule ensuring that sanitary and cleanliness in the
bingo hall area to eliminate health issues.

QUALIFICATIONS

College Diploma or Grade 12 diploma and applicable work experience.
Excellent communication skills.

Valid CPR & First Aid certification.

Ability to work with limited direction or supervision.

Self-motivated and reliable.



Valid Driver’s license.

Access to a vehicle at all times.

Positive criminal reference check.

Must be physically capable of lifting 50 Ibs or greater.
Must be accountable and reliable.

Please forward your resume including 3 references to;
Attention: James Gardner

Email: Jamie.gardner@migisi.ca

P.O. Box 1001

Migisi Sahgaigan Ontario

POV 3HO

Phone: 807-755-5526

Fax: 807-75-5696

Deadline Date: June 26, 2026



